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Rokeya Sikdar Nipa 
, P.O, Basabo 

P.S. Sabujbag, Dhaka-1214
Cell: 

	Career objective: 
	Vision & Mission: To work in an environment  where there is an opportunity of self-assessment and self-improvement in both individual and group basis to flourish my capability of bringing benefits for all and to obtain a position for serving the best for the development of that organization utilizing skills in documentation process, communication, management and analyzing the information. 

	
	

	Summary of specialties 
	· Willingness to take challenges. 

· Self-motivated, hardworking & target oriented. 
· Punctual, Dynamic & Energetic. 
· Behavioral excellence & good inter-personal relation.  

	
	

	Educational Background 
	
	Bachelor of Business Administration (BBA)

	
	
	Result
	: 2.56

	
	
	Year
	: 2016

	
	
	Subject 
	: Management 

	
	
	University
	: University of Dhaka

	
	
	
	

	
	
	Higher Secondary Certificate (HSC)

	
	
	Group
	: Business Studies 

	
	
	Result
	: 4.70

	
	
	Year
	: 2012

	
	
	Institution 
	: Motijheel Ideal School & College 

	
	
	Board 
	: Dhaka

	
	
	

	
	
	Secondary School Certificate (SSC)

	
	
	Group
	: Business Studies 

	
	
	Result
	: 4.73

	
	
	Year
	: 2010

	
	
	Institution 
	: K P B School & College 

	
	
	Board 
	: Dhaka
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	Computer Literacy 
	· Microsoft Word 

· Microsoft Excel 
· Microsoft Power Point
· Internet Browsing 
· Email 


	Personal Information  
	Name
: 
Father’s Name
: 

Mother’s Name
: 

Date of Birth
: 9th March 1995.

Nationality
: Bangladeshi (By Birth).

Religion
: Islam.

Marital Status 
: Unmarried 

Sex
: Female 

Blood Group 
: B (+) 

	Interest 
	Travelling, Listening Music 

	
	

	Language Known
	· English (Spoken & Written) 
· Bengali (Spoken & Written) 

	
	

	Experience 
	· 1 Year experienced as a Project Coordinator in DEBNET Ltd.    

· Worked as an Computer Operator cum Asstt. Teacher for about 1 year. 

· Worked as a Finance Manager and Admin Officer  for about 1 year 6 months in Dhaka Plus One (A Japanese Inspection Center ). 


	
	
	
	

	
	
	Dated:
	

	
	
	
	Rokeya Sikdar Nipa
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